
Effective note-taking plays a crucial role in learning and retaining information. This document explores the best 
practices for taking notes, understanding the pros and cons to both digital and handwritten methods, and provides 
valuable tips for optimal note-taking. 

Factors to Consider When Determining Note-Taking Method:

Resources and Focus
Taking notes digitally allows access 
to helpful online study resources. 

Unfortunately this could potentially 
also lead to more distractions.

Preferences 
 

Learning styles and personal  
preferences should be adhered to  
when considering both options of  

note-taking.

Length of Text/Content 
 

Since most people can generally  
type faster than they can write, the  
length and type of text should be 

considered.

•	 Easier to edit and add detail 
•	 Easier to search for specific content
•	 Easier to save and share

Benefits of Taking Notes Digitally: 

•	 Leads to better memory recall
•	 Easier to write out formulas
•	 Important highlights are prioritized 

Benefits of Taking Handwritten Notes: 

•	 Stay organized: Use headings, bullet points, and numbering.

•	 Stay focused: Take notes and focus on the main points during lectures.

•	 Use abbreviations: Shortening words like ‘because’ to ‘bc’ will save time.

•	 Review your notes: Look over notes after each class when the content is fresh.

•	 Ask for clarification: It’s better to ask questions from fellow classmates and 

instructors than miss important information.

Tips for Taking Better Notes:

Best Practices for Taking Notes


